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In order to log in to do the on-line registration, go to www.doubleknot.com
Click on Client Logon.

http://www.doubleknot.com/


Type in your User ID that you received as well as your password and then click
Sign In.

*You will be able to change your original password after logging in.



Once you have logged in, click on the link for the week that you will be 
ŀǘǘŜƴŘƛƴƎΦ  LŦ ȅƻǳ ŘƻƴΩǘ ǎŜŜ ȅƻǳǊ ǎŜǎǎƛƻƴ ƭƛǎǘŜŘΣ ǎŜƭŜŎǘ ǘƘŜ ƭƛƴƪ ŦƻǊ ǘƘŜ 
calendar and then click on the link for your week.



If you are creating a 
new registration, 
ǎŜƭŜŎǘ άwŜƎƛǎǘŜǊ ҔҔέΦ  
Otherwise you may 
click to edit an existing 
registration.

If you are able to find your unit number or name in the drop down menu, select it.  If you 
have not registered in DoubleknotǿƛǘƘ ǘƘŜ [ƻƴƎ .ŜŀŎƘ !ǊŜŀ /ƻǳƴŎƛƭ ōŜŦƻǊŜΣ ǎŜƭŜŎǘ άbŜǿέΦ



Fill out the form with 
contact information for 
the individual responsible 
for registration.



To perform registration, first input your roster through Register Individuals, 
then Register for Activities and finish with Reserve a campsite.  In order to save 

your registration, you must Complete Registration Step 1 of 2.
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On the Register Individuals screen, enter your camp roster.  Names can be added 
individually using the Add Name function or the entire roster can be imported 
using the Import Names function.  In order to import names, they must be in a 
Comma Separated Value or Tab Delimited format.  This can be done by creating 
the roster in a spreadsheet program such as Microsoft Excel and then saving the 
file as CSV or Text.  The file can then be uploaded.



To Register by activity, select the 
menu item for which you would like 
to register multiple individuals and 
ŎƭƛŎƪ ƻƴ ά±ƛŜǿ LǘŜƳǎέ



On this page, select the activity from the drop down menu and the names of the 
individuals that will be participating in the class or activity.

LŦ ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ǘƻ ǎŜŜ ǎƻƳŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ Ŏƭŀǎǎ ƻǊ ŀŎǘƛǾƛǘȅΣ ŎƭƛŎƪ ƻƴ ά9ǾŜƴǘ 
5ŜǎŎǊƛǇǘƛƻƴέΣ ǿƘƛŎƘ ǿƛƭƭ ǇǊƻǾƛŘŜ ǎƻƳŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ ƳŜǊƛǘ ōŀŘƎŜΣ 
prerequisites if there are any, and the location of the merit badge sessions.



If registering by individual, select the name of the participant from the drop-down 
ƳŜƴǳ ŀƴŘ ǘƘŜƴ ǎŜƭŜŎǘ ά!ŘŘ /ƭŀǎǎŜǎέΦ  Lƴ ǘƘŜ ƴŜȄǘ ǎŎǊŜŜƴΣ ǎŜƭŜŎǘ ǿƘƛŎƘ Ŏƭŀǎǎ ǎŜǎǎƛƻƴ ǘƻ 
register for and then click the box for the class.



On this screen, select the campsite for your troop from the drop-down 
ƳŜƴǳ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ά{ŜƭŜŎǘ ŀƴŘ /ƻƴǘƛƴǳŜ ҔҔέ



You can verify that scouts have not been registered for more than one activity 
during the same session using Conflict Resolution and then unregister by clicking 
in the box(esύ ŀƴŘ ǘƘŜƴ ά¦ƴǊŜƎƛǎǘŜǊέΦ



After clicking to complete registration step 1 of 2, you will see a list showing your roster and all of the classes 
including meal plan that everybody has been registered for. In order to complete your registration, you must select 
άtǳǊŎƘŀǎŜέ ǿƘƛŎƘ ǿƛƭƭ ǘƘŜƴ ōǊƛƴƎ ǳǇ ŀ ǊŜƎƛǎǘǊŀǘƛƻƴ ŎƻƴŦƛǊƳŀǘƛƻƴΦPlease use the balance information provided by the 
Scout Service Center in paying for Camp rather than the balance shown on this screen.



If you decide to make changes to your 
registration, update your contact 
information, or change your password, 
click on My Informationunder the 
Administerbar.



To access registration information, click on View Registrations.  The 
number in parenthesis shows how many registrations are associated 
with your user ID.  This allows you to view information from prior 
years as well.



From this screen, you can select which registration you want to view.  The 
registrations are organized by date if there are more than one.  In order to 
update your current registration, click on View Details.  

On the View Registration Detailsscreen click Updateto make changes to roster 
and class schedule.


